Grady Municipal Schools
P.O. Box 71
Grady, NM  88120
575-357-2192
Fax: 575-357-2000

Application for *Licensed Personnel

Directions: Please type or print.

If no vacancy exists in your field, this application will be placed in our active files to be considered when a vacancy occurs.  Only successful applicants will be notified of results.  Applications will be kept on file for one year from the date of application unless it is updated.  Items submitted for consideration of application will not be returned.

NOTE: This form is designed to furnish the prospective employer with background knowledge of the applicant.  Each applicant may add information that is deemed important.  (Please include a current resume.)  Mark N/A for any areas on the application considered non-applicable.

_______________________________________________                             __________________________________________
Date of application	                                                                     Social Security Number

________________________________________________________________________________________________________
Last Name                                                                  First Name                                                         Middle Name/Initial

________________________________________________________________________________________________________
Present Address:   Physical and Mailing

___________________________________________________       _________________________________________________
City, State, and Zip Code	                                             Phone Number

___________________________________________________       _________________________________________________
Cell Phone                                                                                       E-Mail Address

List any other names under which you have been known or information may be received:________________________________

Are you presently employed?________________ If yes, in what capacity?____________________________________________

Have you ever been convicted of a felony?  ___Yes  ___No  If yes, attach an explanation.

Are you a citizen of the United States?  _________  What languages do you speak fluently?_________    ________    ________

Position Desired

Teacher ______		Counselor______  	Administrator ______ 		 Other  _______	
**Check and list only subject or areas you are licensed to teach.

_____Senior High School (grades 9-12)			_____Elementary (grades Pre-K-5)
          Subject Choice                                                                                    Grade Level
1. ________________________                                                    1.  _____________________

2. ________________________                                                    2.  _____________________

                                                                                                             3.  _____________________

						           If departmentalized,
_____Middle School (grades 6-8)			           Subject Areas and Strengths
          Subject Choice
1. ________________________                                                     1.  ________________________

2. ________________________                                                      2.  ________________________
         
                                                                                                                        3.  ________________________

*A licensed position is a position for which a valid, current New Mexico License is required.
**Also applies to individuals in the process of applying for New Mexico Licensure.




Requirements for Teaching Position

Applicants are required to have the following on file in the Personnel Office at Grady Municipal Schools:
· Completed Application
· Original Transcript(s) of College Work
· Copy of your New Mexico License(s)

NOTE: The applicant must assume the responsibility for returning the application form and requesting the registrar of his/her college to send a transcript.  Grady Municipal School Personnel Office will be responsible for requesting credentials and verification of employment from previous employers and for contacting references.

Procedures for Obtaining New Mexico License Under Reciprocity

Obtain an Application Packet (ped.state.nm.us) and submit it to the Professional Licensure Bureau, New Mexico Public Education Department, Education Building, 300 Don Gaspar, Santa Fe, NM  87503.  A complete application for a person licensed in another state must include:
1. New Mexico Application _____
2. Official Transcripts _____
3. Copy of Current License or Certificate _____
4. Verification of Experience _____
5. New Mexico Fingerprint and Background Check _____

Total years of teaching experience_____________________       Highest Degree Earned__________________________

Have you ever had a teaching license revoked?_______________  

States you have had a teaching license in __________  __________  __________  __________  __________

Grady School District is comprised of students from various cultural backgrounds, including rural agricultural.

Have you had any experience teaching multi-cultural children? ____Yes ____No  If yes, describe experience. _______________________________________________________________________________________________________

______________________________________________________________________________________________________.

What educational organizations are you a member?_____________________________________________________________.

State the reason for leaving your present or last position _______________________________________________________________________________________________________

_______________________________________________________________________________________________________.

When could you begin work?_________________________  Could you come for an interview?__________________________

Do you have responsibilities that would interfere with your attending meetings and participating in school activities or serving on educational and professional committees outside schools hours? ____Yes  ____No

Have you ever worked in this District before? ____Yes  ____No  If yes, what dates?___________________________________

Position Held:________________________  School:___________________________________________

Have you ever applied for employment with our school district (including substitute work)? ____Yes  ____No

Scholastic Preparation

	Name of Colleges Attended
	Dates Attended
	Degree
	Date of Degree

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	


Credentials: If your credentials or confidential papers are on file in a College Placement Office, give complete address where they may be obtained.___________________________________________________________________________________.
Licensure: 
Have you passed the required New Mexico Teacher Assessments (NMTA)? ____Yes  ____No

Do you possess a valid New Mexico Teaching License? ____Yes  ____No

If yes, what type? ____Level I ____Level II ____Level III  License Number:____________________Expiration Date:_______

If you do not have a New Mexico License, have you applied for one? ____Yes ____No

If yes, on what date did you mail your application? __________________________________________________________

Teaching Experience: *(Includes all professional licensed positions such as counselor, principal, etc. for past 10 years.  Applicants with no teaching experience should list student teaching.)
If student teaching is listed, place an X in this space _____.

	Name and Address of School

	State
	Subject or Grade
Taught
	From/To
(Month/Year)                          (Month/Year)

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	

	

	
	
	


*Total years of full-time teaching experience (not student or substitute teaching):    Years______Months_____

Activities: (Check those you are able to coach, direct, or sponsor.  Circle B for boys and/or G for girls.)

	Athletic Trainer ___
	Golf               B   G
	Tennis               B   G
	Cheerleaders ____
	Newspaper ____


	Baseball          B   G

	Gymnastics    B   G
	Track                B   G
	Chorus          ____
	Orchestra   ____

	Basketball       B   G

	Rodeo             B   G
	Volleyball         B   G
	Dance           ____
	Speech       ____

	Cross Country B   G

	Soccer             B   G
	Wrestling          B   G
	Debate          ____
	Yearbook   ____

	Football           B   G

	Softball           B   G
	Band           ____
	Dramatics     ____
	Other:

	

	Swimming      B   G
	
	Drill Team    ____
	



Do you have a New Mexico Coaching License?    Yes _____   No ____

References: If you have had teaching/administrative experience, include your last superintendent and/or principal among your references.  If you have had no experience, include references who are familiar with your work in method courses and student teaching.  Include at least one character reference.  Please type or print neatly.

	Name

	Position
	Mailing Address, Telephone, and E-Mail
(include zip coed and area code)

	

	
	

	

	
	

	

	
	



Agreement

The information furnished on this application form is true and accurate to the best of my knowledge.  If I am elected and accept election, I understand that my salary will be determined by the existing salary schedule in accordance with the official evidence submitted in verification of my teaching/administration experience and college degree(s).
I authorize Grady Municipal Schools to make such investigations and inquiries of my personal, employment, financial or medical history, and other related matters as may be necessary in arriving at an employment decision and authorize any employers, schools, or persons contacted to provide such information requested.  I hereby release those employers, schools, or persons from all liability in responding to inquiries in connection with my application.  In the event of employment, I understand that false or misleading information given in my application or interview(s), may result in discharge.  I understand, also, that I am required to abide by all policies and regulations of the Grady Municipal Schools.



___________________________________________________     ____________________________________________
Applicant’s Signature                                                 Date

Note:  This application is not complete without the signature of the applicant.
Grady Municipal School is an Equal Opportunity Employer.  We do not discriminate on the basis of Race, National Origin, Religion, Sex, Sexual Orientation, Marital Status, or Disability.
